TEACHER IN CHARGE OF SPORT
JOB DESCRIPTION
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The Teacher in Charge of Sport is responsible for the human resource planning, recruiting, selection, training and recognition of ______________ school teams/group & volunteers. 

Responsible To
The Teacher in Charge of Sport is directly responsible to the Principal of ______________ and the members of ______________. 

Responsibilities and Duties

· Organise which sports will occur in the year
· Organise trials/team recruitment for each of the sports - provide team list and contact details

· Oranise and recruit coaches and managers for each of the teams

· Ensure all Coaches and Managers have a copy of JD’s and code of conduct

· Liase with Coaches to sort out training dates/schedules

· Ensure newsletters/corospondence is sent out to Coaches, Managers, Students and Parents regarding sports fees 

· Enter teams in appropriate grades

· Ensure teams have (or are aware) of what their uniform is for their games

· Give out gear bag and first aid kits to coaches/managers

· Keep a record of weekly results

· Provide school with regular sports updates

· Organise & coordinate prize givings

· Evaluate personal performance annually reporting to __________________ and ensure succession of own position if applicable
· Review own position description to ensure accuracy and submit potential changes to the Executive Committee
Knowledge and Skills Required 

· Can communicate effectively and has good interpersonal skills. 

· Is positive and enthusiastic.

· Is well organised.

Time Commitment Required





The estimated time commitment required as the Teacher in Charge of Sport  is ______________hours per week.








[Type text]
[Type text]
[Type text]

The time commitment required as the Volunteer Coordinator of a club/group varies greatly from club/group to club/group. Smaller clubs may require a Volunteer Coordinator to spend only a half hour week or less.  Larger clubs may require one hour per week on club/group related duties. 


