VOLUNTEER TEAM MANAGER
JOB DESCRIPTION

[image: image1.jpg]



The Volunteer Team Manager is responsible to ___________.

Responsibilities and Duties

· Manage _______________ Team for the season

· Coordinate all required administration duties for the team i.e. Team contact list & Team cards

· Ensure team understands where each game is and what time they are expected to arrive

· Assist the team coach in coordinating and organizing activities outside of the coaching realms i.e. uniforms, team musters, team bonding etc. 
· Support Coach with administration duties
· Attend club meetings
· Attend team games
· Organise call sheet for players
· Provide and inform team with necessary information
Knowledge and Skills Desired: 
· Can communicate effectively and has good interpersonal skills. 

· Is positive and enthusiastic.

· Is well organised.

Time Commitment Required & Period of Appointment


The estimated time commitment required for the role of Team manager of ____________________ is ____ hours per week over ____ days.
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The time commitment required as the manager of a club/group varies greatly from club/group to club/group. Smaller clubs may require a manager to spend only a half an hour to an hour per week or larger clubs two to three hours per week.


