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POSITION DESCRIPTION

POSITION:
Sport Development Advisor
LOCATION:
Sports House


Stadium Drive, Albany 

PREPARED:
August 2019
SUPERIOR POSITIONS:
Chief Executive 


Sport Development Manager

TERM:
Full Time – 40 hours/week
RELATIONSHIPS EXTERNAL

· Sport NZ 

· Auckland Council
· Local Boards

· Aktive Auckland, Regional Sports Trusts, 
· National Sports Organisations (NSOs)

· Regional Sports Organisations (RSOs)

· North Harbour Sports Council

· Funding agencies and sponsors

· Sports Clubs

RELATIONSHIPS INTERNAL

· Harbour Sport Staff

· Harbour Sport Board of Trustees

· Volunteers

PEOPLE MANAGEMENT
· No Direct Reports
· Will manage projects and programmes in sector 
PRIMARY PURPOSE OF THIS POSITION

· Your primary functional purpose is to seek, participate, be enthusiastic about and collaborate with your colleagues and to achieve agreed key tasks and KPIs. 

· You are responsible for supporting, and in some cases leading the development, implementation and reviewing a robust and effective sporting system in the Harbour region. Sport Development, Spaces and Places and Advocacy are key components of the Sport System. The Sport Development Advisor will work closely with the Sport Development Manager to develop and grow the system while maintaining a focus on the achievement of the Harbour Sport strategic goals and will regularly monitor progress.

KEY ACCOUNTABILITIES
All Accountabilities are linked to Harbour Sport Strategic Plan and goals

Develop Effective Sporting Systems

· Support the connection of the sector through listening, sharing knowledge and insight

· Advocate and influence decision makers to ensure that sport and recreation is a priority

· Increase collaboration within the sport, recreation, education and health sectors

· Celebrate success and contribution in all aspects of Sport and Recreation

· Develop the capability and sustainability of RSOs, local sports clubs and recreational providers

· Support the school’s team to improve the quality, delivery, variety and priority of sport and recreation within the school environment
· Help develop a highly skilled, sustainable and paid workforce within the sector that meets the current and future sport and recreation needs of the region

· Provide continuous learning experiences that support and develop more quality administrators, volunteers, coaches, teachers, deliverers and other sport and recreation volunteers

· Foster a positive relationship between technology and Harbour people to support their sport and recreation goals

Leadership

· Provide leadership, support and analysis to Clubs, Schools and Regional Sports Organisations within the North Harbour region on sport and recreation related issues
· Contribute to the develop of a system that allows a variety of quality and accessible development opportunities for RSOs, Clubs and other community recreation organisation.

· Support the Sport Development function to foster a collaborative approach to the development of places and spaces in the region
· Support and lead programmes or projects or initiatives of the Sport Development Team
Relationship Management

· Maintain and enhance relationships with National Sports Organisations, Regional Sports Organisations, Clubs, Councils, Local Boards, Tertiary Institutions and related stakeholders
· Ensure effective management of projects with the community and ensure appropriate measures are in place
· Work with stakeholders to develop new initiatives and special projects to positively progress strategic goals 

Ensure Good Practice

· Monitor and evaluate programme and investment outcomes on regular a basis with recommendations as appropriate
· Ensure Harbour Sport is kept up to date with the latest trends, information and research regarding sport capability within different settings and communities

· Provide benchmark and progress reports to the sector

General

· Ensure Harbour Sport is valued as a professional and capable organisation that adds value to our partners through the provision of quality development opportunities, insights, support, people and resources.
· Support the Sport Development Team and wider Harbour Sport organisation to service the community
· Help wherever needed to support achievement of Harbour Sport’s vision and objectives
· Take care to ensure the health and safety of self and others and comply with Harbour Sport’s health and safety processes and policies

· Engage and support other Harbour Sport activities, including Events and Community programmes.

SKILLS, KNOWLEDGE and EXPERIENCE
Essential

· Sport and Recreation degree or relevant qualification (Community Development, Business Development etc.)

· Must have excellent leadership skills, particularly a demonstrated ability to develop and grow people internally and externally

· Good relationship development and management skills
· Awareness and ability to work with volunteers and a variety of levels in the sector
· Knowledge of NZ sporting structures

· A high level of professionalism

· Passion for the sport and recreation sector

Desirable

· Previous experience of Sports Management, Sport Development, Organisation Capability Development ideally within the Sport Sector
· Ability to coach, instruct and develop relationships with organisations
· Facility development and facility planning experience
· High degree of energy, motivation and dedication

· Understanding of, and empathy with, people of different ages and cultures.

· Highly developed organisational skills.

· Confidence in public speaking. 

· Excellent oral and written communication skills.
· Understanding of local and central government

· Good mediation skills, conflict resolution skills
· Planning and strategic planning skills

· Facilitation experience

· Formal qualification in a relevant tertiary subject
· Team player

· Highly supportive of organisational values

· A person who values people within and outside the organisation

· Commitment to continuous improvement

· Professional and able to deliver promised outcomes

· Willing to work flexible hours, including evening work.

· Current clean driver’s licence.
