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POSITION DESCRIPTION

POSITION:
 ActivAsian Development Manager
LOCATION:
Sports House


Stadium Drive, Albany 

PREPARED:
December 2020
SUPERIOR POSITIONS:
Chief Executive 


General Manager
TERM:
Full Time 40 hours/week

Permanent contract
RELATIONSHIPS EXTERNAL

· Sport New Zealand 

· Aktive – Auckland Sport and Recreation

· Regional Sports Trusts

· Asian Community Groups/organisations

· Settlement Support Agencies

· Regional/National Sports Organisations

· Funding agencies and sponsors

· Sports Clubs

· Community Coordinators

· Waitemata PHO

· Waitemata District Health Board

· Auckland Council

· Office of Ethnic Communities

· Primary and Secondary Schools

· Tertiary Institutions

· Outdoor Recreation Providers
RELATIONSHIPS INTERNAL

· Harbour Sport Staff

· Harbour Sport Board of Trustees

· Volunteers

PEOPLE MANAGEMENT
· Harbour Sport ActivAsian Team Members (ActivAsian Sport Coordinators)
PRIMARY PURPOSE OF THIS POSITION

· Your primary functional purpose is to work collaboratively with colleagues and community in an enthusiastic and proactive manner in key areas determined by Harbour Sport, reflecting Harbour Sport values at all times
· You are responsible for supporting, and in some cases leading the development, implementation and reviewing robust and effective ethnic engagement initiatives in the Harbour region. The ActivAsian Development Manager will lead the Regional ActivAsian Team to develop and grow the sector’s cultural competency in Tāmaki Makaurau while maintaining a focus on the achievement of the Harbour Sport strategic goals and will regularly monitor progress
KEY ACCOUNTABILITIES
All Accountabilities are linked to Harbour Sport Strategic Plan and goals

Increase Participation in Play, Active Recreation and Sport in Asian Communities

· Identify and increase sport, play, and active recreation opportunities for all

· Engage and activate the Asian community to be more physically active

· Create locally-led initiatives with long term outcomes
Build Capability in Asian Communities 
· Identify key leaders, build their capability in leading and implementing physical activity programmes
· Monitor and evaluate both local and regional services and apply feedback throughout

· Promote collaboration between Asian community and other stakeholders

· Build sustainability into initiatives
Increase Awareness of Play, Active Recreation and Sport in Asian Communities

· Highlight the needs of the Asian community through shared resources
· Educate targeted community about the value and benefits of play, active recreation and sport

· Improve availability and accessibility of sport and recreation related information
· Expand ActivAsian services to wider Asian communities and areas 
Advocate and Champion for Diversity and Inclusion 

· Champion Diversity and Inclusion, and advocate for the Asian community 
· Support capability for effective ethnic engagement and social cohesion in sport
· Improve cultural responsiveness of stakeholders

Leadership

· Provide leadership, support and analysis to Clubs, Schools and Regional Sports Organisations within the North Harbour region on ethnic engagement related issues
· Contribute to the development of a system that allows a variety of quality and accessible development opportunities for RSOs, Clubs and other community recreation organisation
· Provide support to partner organisations in developing appropriate translated, resources for the Asian community

· Support the Sport Capability Team to foster a collaborative approach to the development of ethnic engagement initiatives in the region
· Lead programmes or projects or initiatives of the ActivAsian Team
Relationship Management

· Maintain and enhance relationships with National Sports Organisations, Regional Sports Organisations, Clubs, Councils, Local Boards, Tertiary Institutions and related stakeholders
· Ensure effective management of projects with the community and ensure appropriate measures are in place
· Work with stakeholders to develop new initiatives and special projects to positively progress strategic goals 

Ensure Good Practice

· Monitor and evaluate programme and investment outcomes on regular a basis with recommendations as appropriate
· Ensure Harbour Sport is kept up to date with the latest trends, information and research regarding sport capability within different settings and communities

· Provide benchmark and progress reports to the sector

General

· Ensure Harbour Sport is valued as a professional and capable organisation that adds value to our partners through the provision of quality development opportunities, insights, support, people and resources.
· Support the ActivAsian Team and wider Harbour Sport organisation to service the community
· Provide cultural advice/liaison to Harbour Sport staff and RSOs
· Help wherever needed to support achievement of Harbour Sport’s vision and objectives
· Take care to ensure the health and safety of self and others and comply with Harbour Sport’s health and safety processes and policies

· Engage and support other Harbour Sport activities, including Events and Community programmes.

SKILLS, KNOWLEDGE and EXPERIENCE
Qualifications
·    Sport and Recreation degree or an equivalent qualification (Community Development, health promotion)
Essential

· At least three(3) years of experience of working with the Asian communities

· Understanding of Asian culture and their needs in relation to play, active recreation and sport
· Must have excellent leadership skills, particularly a demonstrated ability to develop and grow people internally and externally

· Good relationship development and management skills
· Awareness and ability to work with volunteers and a variety of levels in the sector
· Knowledge of NZ sporting structures

· A high level of professionalism

· Passion for the sport and recreation sector

Desirable

· Fluent in Mandarin and Cantonese

· Previous experience of Sports Management, Sport Development, Organisation Capability Development ideally for in the Sport Sector
· Previous experience of applying for funding and grants

· Ability to coach, instruct and develop relationships with organisations

· High degree of energy, motivation and dedication

· Understanding of, and empathy with, people of different ages and cultures

· Highly developed organisational skills

· Confidence in public speaking

· Excellent oral and written communication skills
· Understanding of local and central government

· Planning and strategic planning skills

· Facilitation experience

· Team player

· Highly supportive of organisational values

· A person who values people within and outside the organisation

· Commitment to continuous improvement

· Professional and able to deliver promised outcomes

· Willing to work flexible hours, including evening work

· Current clean driver’s licence
